making the

MORTGAGE
process easy

JEFF SPARROW

TEL. (204) 954-7920
FAX. (204) 954-7923
CEL. (204) 999-7543
jeff@sparrow.ca
www.mycastlemortgage.com
10 - 584 Pembina Hwy.
Winnipeg, Manitoba R3M 3X7
2–1050 Henderson Hwy.
Winnipeg Manitoba R2K 2M5

table of contents
We put this booklet together to simplify the mortgage
process by making all the components of arranging the
absolute best mortgage for your new home as easy as
possible.
On the following pages you will find information on:

Why Should You Use a Mortgage Broker?

3

The Pre–Approval Process

4

Mortgage Pre–Approval Form

5

The Truth About Zero Down Mortgages

7

Down Payments –
What Are Your Options

8

Gift Letter Form

9

Home Buyers’ Plan (HBP) Request Form

11

Your Mortgage Timeline

13

Mortgages For the Self Employed

14

Purchase Plus Improvements

15

Fixed or Variable?

16

T.I.P.P. Form

17

Property Taxes

19

Mortgage Insurance

20

Mortgage Plain–Talk:
Amortization or Term?

22

JEFF SPARROW

TEL. (204) 954-7920
FAX. (204) 954-7923
CEL. (204) 999-7543
jeff@sparrow.ca
www.mycastlemortgage.com

10 - 584 Pembina Hwy.
Winnipeg, Manitoba R3M 3X7
2–1050 Henderson Hwy.
Winnipeg Manitoba R2K 2M5

2

JEFF SPARROW – Castle Mortgage Group

mortgage broker
For most of us, our ideas about mortgages have been instilled
by years of past experience with traditional products in
traditional institutions. Long-held beliefs sometimes include
the idea that mortgage brokers are only for people who have
bad credit or were turned down by a bank. Unfortunately,
anyone with this kind of outdated thinking could be losing
thousands of dollars! All home buyers and homeowners
can save time and money by enlisting the services of a
Castle Mortgage Group broker.
As your mortgage broker I have access to many competing
lending institutions, including banks, pension funds,
trust companies and even private individuals. Since I do
not have to sell the products of any one lender, I can be
completely unbiased in recommending a mortgage that
has the most attractive rate and features for my clients.
While you may arrange a mortgage every five years, Castle
Mortgage Group and its affiliates complete thousands of
mortgages each year. This enables us to negotiate better
interest rates based on that volume, which can be passed
on to our clients.

If your credit rating is important to you, then you also need
to consider that when you shop from lender to lender, there
is an accumulation of inquires on your credit bureau report,
affecting your credit rating and ultimately the rate and terms
of your mortgage. This isn’t the case with a me as I only
do one inquiry yet can still get many competing lenders to
quote on your business.
And finally, an important misconception that should be
discussed – fees. Some people think that using a broker
will be costly, and that there will be an up front fee. In most
cases, there is no fee because the lender that provides the
mortgage pays me a fee for originating and negotiating the
mortgage. As you would expect, a fee may still be charged
to clients with impaired credit, or when private money is
used, although this compensates for the time and effort
required to negotiate the mortgage.

There are other potential cost savings. On any given day, a
particular lender may have a special rate offer for a specific
mortgage term. If you are rate shopping on your own and
don’t know who is sponsoring the offer, you can’t take
advantage of the special pricing.
At renewal, many homeowners take the renewal quote
and choose a term and rate offered by the lender without
realizing that a mortgage broker may be able to save them
up to one percentage point or more off the posted rate.
This can translate in thousands of dollars in savings over a
five-year term. To ensure you get the best rate, it’s best to
contact Castle Mortgage Group at least four months before
you renew or consider a new home purchase. Starting early
can be a money saver because I can usually guarantee
an interest rate for 90-120 days. Should rates drop in the
meantime, you would of course get the lower rate.
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pre-approval process
Congratulations! Owning your own home is one of the

biggest decisions you will ever make as it will most likely be
the largest asset you will own – an asset that will grow with
you and for you in the years to come.

So, where do you start?
Most homeowners are not in the financial position of paying
cash for their new home so mortgage financing is necessary.
And the right mortgage is vital to your financial well-being.
Just as you would consult a professional to manage your
investments, you should have a professional manage your
overall debt – and Castle Mortgage Group is the perfect
place to start.
Prior to making an Offer to Purchase for the home you
would like to buy, it is very important to know what type of
mortgage financing you are qualified or pre-approved for.
My Pre-Approval Process takes into consideration all of
your existing debt as well as the new mortgage payment to
properly determine what your borrowing limit is for your new
home. With over 500 mortgage options available through
me, it is important to consider all of your choices to ensure
that you are able to purchase the perfect home for you and
your family.
My Pre-Approval Process allows me, as your mortgage
professional to assess your financial position, down payment
possibilities and secure you an interest rate guarantee for a
long period of time, usually 90 – 120 days. This will give you
plenty of time to find your perfect home and ensure that if
interest rates change, you will get the lowest possible rate
when you move in.
A personal credit check is necessary to determine which
mortgage lenders will be available for your new mortgage.
Your credit score or beacon score will be one of the main
determining factors for the options and rates that are
available to you. All of your personal information is kept in
the strictest confidence and is never released to a third party
company. With Castle Mortgage Group, I actually put that in
writing to you to guarantee your privacy.
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Once I have properly determined your borrowing capacity
and explained your options, I will then provide a Letter of
Pre-Approval to your Real Estate Professional (if applicable)
and to you so that a copy may be presented with your
Offer to Purchase when it is time to buy your new home.
This ensures that anyone selling a home understands that
you have been pre-qualified for mortgage financing by a
mortgage expert and are able to actually get a mortgage
to buy the home. This will separate your offer from others
that may not be properly pre-qualified and increase your
chances of getting the home.
A copy of my easy-to-complete Mortgage Pre-Approval
Form is on the next page. Try to fill-out all the fields as
accurately as possible to speed up the process and allow
me to get your Pre-Approval done quickly.
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pre-approval form
Mortgage Pre-Approval Form
Name

S.I.N.#

Address

Postal Code

Previous Address

How Long

Date of Birth
How Long Own/Rent
$

Dependants

Home Ph:
Business Ph:

Email

Cell Ph:
Employer (min. 3 years)

How Long Position

Gross Monthly Salary OR Hourly Rate
$

Other Income
$

Details of Other Income

Previous Employer

Position

Salary
$

Spouse

S.I.N.#

Date of Birth

Spouse’s Employer (min. 3 years)

Phone #

Previous Employer

How Long

Salary
$

How Long Position
Position

How Long

Assets
Bank

Liabilities

SAV $
CHQ $

Vehicles: Make/Year

RSPs/Mutuals/Bonds/GICs

Instalment Debt

Balance

$

Car Loan

$

$

$

Credit Cards

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

Real Estate

$

Mortgage		

Other Assets

$

Other

Total Assets

Payment

$

Bankruptcy:

Maturity

Y

N

I hereby authorize Castle Mortgage Group to obtain my/our credit report for the purpose of
determining credit worthiness. The information that is obtained is strictly confidential.
X________________________________________________________

Borrower Signature

X_____________________________________________________

Co-Borrower Signature
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zero down mortgages
It used to be that unless you had a big down payment, getting
a mortgage was impossible. At Castle Mortgage Group we
recognize that there are clients that either do not have an
available down payment or simply do not want to use their
savings to put as the down payment on a new home. With
the NO DOWN PAYMENT mortgage options available from
Castle Mortgage Group, it can be a confusing task trying
to figure out which is the best.
As with the Pre-Approval Process, your personal credit
score will determine more than anything else which NO
DOWN PAYMENT mortgage options are available to you.
Due to an increased lending risk involved in financing a
home where the new owners have none of their own money
invested, the criteria for qualifying is fairly rigid. But for those
who do qualify it can make the dream of home ownership a
quick reality.
A short time ago the 3 mortgage insurance companies in
Canada, CMHC, Genworth and Canada Guaranty released
their new No Down Payment mortgage products for
qualified borrowers. With these varied programs, you
could qualify for the lowest rates and longest mortgage
amortizations available - making buying a property with No
Money Down very attractive. As of the beginning of 2009,
these programs were no longer available.

Now, it is also very important to fully understand there are
2 amounts of money that necessary to have available, at 2
different times, that will make up your total down payment
(if applicable).
These are as follows:
• The Deposit Cheque that must accompany your Offer
to Purchase when you are trying to buy your new home
– paid to the realtor or your lawyer
• The Closing Costs you must pay to the lawyer that
will handle the purchase transaction on your behalf –
usually 1.5% - 2% of the purchase price of the home.
With the increasing amount of mortgage products available
from the top Canadian mortgage lenders, it is now possible
to purchase a home and take advantage of today’s best
interest rates and terms. In some cases, it can actually make
sense to forego making a down payment and keep your
money in your pocket for the furniture, appliances and other
purchases you will need to make as a new home owner.
As your professional mortgage broker with Castle Mortgage
Group, it is my pleasure to walk you through all of your
options to ensure that you are able to take advantage of
every possible mortgage benefit available.

Still available however is their Flex Down Program; you
may be able to borrow your 5% down payment from a loan,
line of credit or credit card as long as you can show that you
can afford the payments on the new loan as well as the new
mortgage. It may sound complicated but I’ll show you just
how easy it could be – I’m with you every step of the way!
In addition, you may qualify to have the mortgage company
actually pay your 5% down payment for you. While the
interest rates on these mortgage products are generally
higher than the other programs, this type of 100% financing
can help if turn your dream of homeownership into a reality.
While it will always be in your best interest (pun intended) to
either have saved the minimum 5% down payment to make
qualifying the easiest, there are other options available
through your Castle Mortgage Group specialist that are
important for you to be aware of.
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down payments
It used to be that in order to get a mortgage,
you needed to have 25% of the purchase price
saved to make as a down payment. Well, times
have changed and the mortgage companies,
the Canadian Government and the 3 mortgage
insurance companies have all continued to work
together to find ways to make home ownership
easier and more affordable for all Canadians.
As less 0 down payment or No Down Payment
mortgage options are available, the bottom
line still remains that if you can provide just a
5% down payment you can usually qualify for
the absolute best interest rates and mortgage
options available.
Now, where can your 5% down payment come
from? Here is a list of some of the more common
ways that you can provide a down payment:
•
•
•
•

Savings in a bank account
RRSP savings
Investment savings
A gift from immediate family (parents, grandparents,
siblings, aunts/uncles etc.)
• From the sale of another home

There are many different ways to make a down payment.
However, it is important to remember that most mortgage
companies and mortgage insurance companies will require
you to prove to them where your down payment came from.
For example, savings in the bank must be proven with 90
days bank statements to show an accumulation of the
savings over time. A gift from a family member will need
to be proven with a gift letter and proof that the gift was
deposited to your account before you take possession of
your new home. As your mortgage professional, I will guide
you through the entire process to ensure that you are able
to take advantage of every opportunity.
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The Canadian Government allows you to withdraw up to
$25,000 of your RRSP savings (per person on title) with no
tax consequences if your have not owned any property in the
last 5 years. This program is called the HBP or Home Buyer’s
Program and is a great way to use your RRSP savings for
your down payment as you will have approximately 17 years
to repay your RRSP withdrawal. The form for this program is
conveniently provided for you in the following pages.
A financial gift from a family member is also a common way
to make a down payment. In this case, the family member
will need to complete a gift letter and ensure that the gifted
money is deposited to your account at least 15 days prior to
your possession date.
The bottom line is that your down payment can be made
quite a few ways, and I am glad to show you just how it will
work for you!
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gift letter form
To Whom it may Concern:
This letter confirms that the undersigned
is making a financial gift in the amount of: $
To:
		

Print name of purchaser (receiver of gift)

For use toward the purchase
of the property located at:
				

Address of property being purchased

We, the undersigned purchaser (receiver of gift) and donor (giver of gift), hereby certify:
• the donor is an immediate relative of the purchaser, and
• the money is a genuine gift from the donor and does not ever have to be repaid, and
• no part of the financial gift is being provided by any third party having any interest (direct or
indirect) in the sale of the subject property.
We, the undersigned also acknowledge and understand that the financial gift must be in the purchaser’s possession prior to the time of application for mortgage loan insurance and that confirmation of
same is required. (Attach a copy of gift cheque from the donor and copy of bank book or statement for
the purchaser to confirm funds have been transferred).
Purchaser(s):
Signature:

Signature:

Print Name:

Print Name:

Date:

Date:

Donor(s):
Signature:

Signature:

Print Name:

Print Name:

Relationship to purchaser:

Relationship to purchaser:

Date:

Date:

Address:

Address:

Telephone:

Telephone:

JEFF SPARROW – Castle Mortgage Group
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home buyers’ plan (hbp) request to withdrawal funds from an rrsp
HOME BUYERS' PLAN (HBP)
REQUEST TO WITHDRAW FUNDS FROM AN RRSP

Use this form to make a withdrawal from your registered retirement savings plan (RRSP) under the Home Buyers' Plan (HBP). Answer the questions in Part A of Area 1 to determine if
you are eligible to make a withdrawal from your RRSP under the HBP. Although some conditions may apply to another person in certain situations, you (the participant) are responsible
for making sure that all the conditions are met. For more details about the HBP, see Guide RC4135, Home Buyers' Plan (HBP). Generally, you must receive all your HBP withdrawals
in the same calendar year. The maximum you can withdraw is $25,000. Complete Area 1 and give the form to your financial institution.

Area 1 – To be completed by the participant
Part A – Complete the following questionnaire to determine if you can make a withdrawal from your RRSP under the HBP.
Are you a resident of Canada?

1.

Yes
2.

Go to question 2.

4a). Are you a person with a disability?
No

Go to question 3(a).

No

You cannot make an HBP withdrawal.

3a). Have you ever, before this year, withdrawn funds from your RRSP under the HBP
to buy or build a qualifying home?
Yes

Go to question 3(b).

No

Yes

Go to question 4(a).

Yes

Go to question 4(a).

No

5.

Go to question 3(c).

Go to question 4(a).

6.

You cannot make an HBP withdrawal.

No

Go to question 4(b).

Go to question 5.

No

Go to question 4(c).

Go to question 5.

No

You cannot make an HBP withdrawal.

Does the person who is buying or building the qualifying home intend to occupy it
as his or her principal place of residence no later than one year after buying or
building it? If you are acquiring the home for a related person with a disability or
helping a related person with a disability acquire the home, you must intend
that the related person with a disability occupy the home as his or her principal
place of residence.
Yes

3c). Was your repayable balance from your previous HBP participation zero
on January 1 of this year?
Yes

No

4c). Are you considered a first-time home buyer?

3b). Are you making this request in January as part of the participation you began
last year?
Yes

Go to question 5.

4b). Are you withdrawing funds from your RRSP to buy or build a qualifying home
for a related person with a disability or to help such a person buy or build a
qualifying home?

Has the person who is buying or building a qualifying home entered into a written
agreement to do so?
Yes

Yes

You cannot make an HBP withdrawal.

Go to question 6.

No

You cannot make an HBP withdrawal.

Has the person who is buying or building the qualifying home or his or her spouse
or common-law partner owned the home more than 30 days before receiving this
withdrawal?
Yes

You cannot make
an HBP withdrawal.

No

You are eligible (complete Part B).

Part B – Complete this part to make a withdrawal from your RRSP under the HBP.
Social insurance number (SIN)

Last name

First name and initials

Address of qualifying home being bought or built (include number, street, rural route, or lot and concession number)
City

Province or Territory

Postal code

If you are a person with a
disability, check this box.

Telephone number

If you answered "Yes" to question 4(b) above, provide the following information about that person:
Person's
name

SIN of person with the disability

Relationship
to you

Part C – Certification
Amount of requested withdrawal

$

I certify that the information given in Area 1 of this form is correct.

Area 2 – To be completed by the RRSP issuer



Date



Year

Month

Day

Year

Month

Day

Account number of the RRSP from which
the withdrawal is made

Participant's signature

(Do not send this form to the CRA. Keep it for your records.)

Telephone number

Issuer's name

Date withdrawal
required

Issuer's address

Amount paid
(maximum $25,000)
Date
withdrawal paid

$
Year

Month

Day



Privacy Act, Personal Information Bank Number CRA PPU 005
T1036 (10)

(Français au verso)
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your mortgage timeline
After you have successfully made an Offer to Purchase
with your real estate professional or lawyer to buy your new
home, there are normally a number of sequential steps that
the mortgage process will take you through – prior to your
possession date. Most clients feel better if these steps are
outlined for them so they know what to expect during the
entire process. These steps are (but are not limited to):

TIMELINE		
2/3 DAYS AFTER YOUR OFFER
Immediately after your Offer to Purchase is accepted, a
copy of your offer and property details is sent to our office
to be processed into a mortgage offer to you – a financing
condition date is sometimes included. This date is the deadline by which the mortgage financing need to be approved
and your property purchase is finalized.
1 WEEK FOLLOWING APPROVAL
Once your financing condition is removed (if necessary)
you will meet with me at Castle Mortgage Group to go over
all of your mortgage options and finalize the details for your
new mortgage. This is generally when you should supply
any outstanding documentation to your mortgage broker
(letters of employment, downpayment statements, void
cheques, gift letters etc.)
3 WEEKS PRIOR TO POSSESSION	
Your new mortgage company will send a package-referred
to as “mortgage instructions” to your lawyer to process.
These instructions are all of the legal paperwork necessary
to register your names on title and register your new
mortgage with the City and the Province.
3 WEEKS PRIOR TO POSSESSION	
Your lawyer should contact you with a letter and inform
you of what you need to bring during your visit to the law
firm and how much your closing cost estimate is for the
remaining downpayment, legal fees and other related costs
- usually 1.5-2% of the purchase price of your new home –
plus the remainder of your down payment (if any).
2 WEEKS PRIOR TO POSSESSION	
Your lawyer will contact you to set up a meeting time for
you to go into the law office and sign all of the legal
documents to complete your home purchase. This is when
you will bring with you a certified cheque to the lawyer.
Your lawyer will then match this amount of money with
the deposit that you gave to the realtor when you originally
wrote your Offer to Purchase.

You will also need to arrange for a “fire” insurance policy –
this is a general insurance policy for your new home. The
insurance company will provide you with what is called a
“Binder Letter” indicating that when you take possession of
your new home, you have the property insured.
As your Castle Mortgage Group mortgage specialist, I am
here to walk you through all of these stages and ensure
everything happens in a timely manner. While these are the
normal stages and timelines for a home purchase, there are
always variations depending on how quickly possession will
occur. I will be with you every step of the way!
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self employed?
Ahh… it’s a favourite daydream of working
Canadians: to go into business for yourself!
For some Canadians who are self-employed,
their situation is the consequence of
corporate down sizing. For others, it is a
carefully planned decision to leverage their
knowledge and experience for themselves
and improve their own bottom line.
Typically a very innovative and energetic
bunch, the self-employed now comprise
approximately 15% of Canada’s total
work force. We like to imagine that these
are the lucky folks who are living their
entrepreneurial dreams.
But talk to self-employed Canadians about
getting a mortgage and many will tell you
that the dream can have downsides. These individuals –
who may actually be more financially successful than ever
– often do not fit traditional mortgage lending criteria. It can
make mortgage shopping a frustrating and, for some, a
humiliating experience.
Without an established stream of pay stubs from an employer,
lenders have none of the traditional assurances that you can
meet your mortgage obligations. You may be expected to
undergo a long and complicated process to prove your ability
to service your debt. Lenders want to verify your employment
and your income – not a simple task for someone who is selfemployed. Lenders are also looking ahead; they will want
some evidence that payments can be made for the life of the
mortgage – not just over the next year.
Most frustrating of all, small business owners are usually
expected to provide detailed financial statements for their
business for the past two years. And what picture do those
statements paint for the lenders? An astute business owner
with a good accountant will work hard to minimize taxable
income for the business: a smart financial management
strategy. But when lenders plug those figures into their
lending formulas – they may conclude that you are a highrisk borrower.

Thankfully, the lending landscape has adapted to this market
need. Certain lenders have designed mortgage products
precisely for this very attractive market segment. Naturally,
the lender will still need to assess risk, but the criteria are
tailor made for the self-employed and essentially take a
common sense approach to the definition of income. You
could qualify for your mortgage based solely on what you
state your income to be, and after confirmation that your
lending ratios, credit and tax liabilities are in good order. It
can be that quick, that easy!
As more lenders enter this market niche, you’ll find that not
all products are equal. Only a few offer a self-employed
mortgage to 95% loan to value and some include fees as
high as 4%. As a group, the self employed often delegate
to other professional service providers and this is a situation
where you may want to seek advice from a Castle Mortgage
Group mortgage specialist so you get the best mortgage for
your needs.
For the self-employed – who build their own success on
understanding the needs of their customers – the new
mortgages designed for them are good business. And they’re
also welcome news to the growing number of Canadians
who are building their own success in their own way.

The problem is not with the self-employed as a category;
it is with lenders’ traditional criteria, and their inability to
reflect the different income environment of a self-employed
home buyer.

14

JEFF SPARROW – Castle Mortgage Group

renovations
Most new homeowners will do some re-decorating when they take possession of
their new home to make it their own. For those circumstances where more permanent
changes or renovations are necessary to achieve the home of your dreams then a
“Purchase Plus Improvements” is a great way to finance these renovations.
Included in a Purchase Plus Improvements can be anything that will directly improve
the property’s value above the purchase price. These improvements can include but
are not limited to:
• Additions, doors and windows
• New garage, concrete pad and driveway
• New roof, soffit and fascia
• Landscaping and fencing
• New kitchen, bathroom, basement
• Flooring
• Furnace and more
This type of mortgage financing takes into account what the home has sold for and
what it should be worth once the renovations are completed. Both main Canadian
mortgage insurance companies, CMHC and Genworth will work with a Purchase
Plus Improvement on different terms:
• CMHC has a Purchase Plus Improvements program that will allow you to
borrow up to an extra 10% of the purchase price for renovations with no
appraisals or inspections
• Genworth has a Purchase Plus Improvements program that will go above
the 10% guideline. Under this program, Genworth will order a full appraisal
to confirm the “as is” value of the property and then a subsequent property
inspection once the work is completed to verify that the work has been done.
Both of these Purchase Plus Improvement programs will require that you submit
contractor quotations at the time of application for mortgage financing. Invoices
from the contractors for the completed work must be presented prior to receiving
the additional funds.
Homeowners do need to be aware the your down payment will be based on
the increased property value once the renovations are completed (purchase
price plus the renovation costs) and
your mortgage payments will also
include these additional renovation cost so you have to be sure that you will complete
all work as soon after possession as possible.
This is a fantastic way to create your perfect dream home by incorporating the
improvement costs into your new mortgage rather than having to “self finance”
these costs and pay high interest rates on credit cards or bank loans.
I will be pleased to discuss this type of mortgage financing in detail with you.

JEFF SPARROW – Castle Mortgage Group

15

fixed or variable-rate?
“Wow!” you say to your spouse as you hit the brakes on
the car. “Did you see the mortgage rate those guys are
advertising?” Your worries are over, you’re thinking. Just
lock in a rate like that for the next ten years, and you’ve got
it made.
Not so fast. That rate may not be the one for you. Typically,
the lowest available rate – and the one that makes the rate
sign look great from the street – will be for a variable or
adjustable-rate mortgage. That rate has the potential to be
like a roller coaster. The posted variable or adjustable rate is
the rate you’re getting today. Unless you have an economic
ouija board, you won’t be able to predict what kind of ups
and downs are ahead of you.
Let’s take a closer look. A lender will offer different rates
for different types of mortgages. The rates are determined
based on financial risk – to the institution and to you. When
a customer is willing to take on the risk, he/she is rewarded
with a lower rate. If the lender is taking on the risk (that is,
the customer is promised a particular rate… regardless of
what happens in the future), the rate is higher. The longer
the term, the higher the risk for the financial institution.
So how do you decide? Fixed-rate mortgages, because
they require a low risk tolerance, are usually better suited
to first-time buyers or those who haven’t owned a home for
a very long period. Ask yourself these questions: Do you
like or need to know exactly what your payment is going to
be over a longer period of time? Do you want to avoid the
need to consistently watch rates? Do you have less than
20% down? If you answered “yes” to all, or most of these
questions, a more conservative fixed-rate mortgage could
be the better choice for you.

Some lenders offer a special promotional rate for the first
few months of a variable-rate mortgage, which you should
discuss with your mortgage broker. Also discuss what
your rate will be based on – prime plus 0.8% or 1.0% or
on Bankers’ Acceptances (BAs) plus 1%. The latter being
a new kind of adjustable-rate mortgage that has recently
been introduced to the marketplace. Most variables or
adjustables allow you to exercise an option to “lock in”
a fixed rate at any time for the remaining portion of your
mortgage term or for a longer term.

A variable or adjustable-rate mortgage is best suited to
people who have a flexible budget and can tolerate higher
risk. Ask yourself these questions: Do you watch market
conditions? Can you handle any sudden rate increases that
could increase your payment? Do you have 20% or more
equity in your home? If you answered “yes” to all, or most
of these questions, a variable or adjustable-rate mortgage
might best suit your needs.

If the uncertainty of a floating rate is going to give you
sleepless nights, you’re in good company. Many Canadians
prefer the certainty of a fixed-rate mortgage. They know
exactly how much they will pay over the term of their
mortgage, and they can plan accordingly… with no financial
surprises. But if rates do drop… and drop… and drop… you
are committed to the “promise” that you have made. Your
best option - have a professional help you decide which
option best meets your needs.
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property and business taxes application (T.I.P.P.)
PROPERTY AND BUSINESS TAXES
APPLICATION FOR TAX INSTALMENT PAYMENT PLAN (T.I.P.P.)
T.I.P.P. PHONE: (204) 986-2161 - FAX: (204) 986-3220

PLEASE PRINT

To Enrol on T.I.P.P. for Property Taxes only, please complete Sections 1, 2 & 5:
ROLL NUMBER

1.

LOCATION ADDRESS

POSTAL CODE

APPLICANT(S) NAME

Surname

Given Name

BUSINESS TELEPHONE

HOME TELEPHONE

APPLICANT(S) NAME

Surname

Given Name

BUSINESS TELEPHONE

HOME TELEPHONE

APPLICANT(S) ADDRESS (IF DIFFERENT THAN THE LOCATION ADDRESS)

NAME OF FINANCIAL INSTITITION (FOR T.I.P.P. DEBIT)

POSTAL CODE

ACCOUNT NUMBER (INCLUDE TRANSIT NUMBER)

BRANCH ADDRESS

2.

Please indicate the month in which your payments will commence and the number of monthly instalment periods over which your
payment will be applied within the calendar year. For Realty Taxes, instalment periods can vary between 7 and 12 months.

Starting Month __________________

Number of Months____________

To Enrol on T.I.P.P. for Business Taxes only, please complete Sections 3, 4 & 5:
3.

BUSINESS TAX ROLL NUMBER

LOCATION ADDRESS

BUSINESS NAME

POSTAL CODE
TELEPHONE

FAX NUMBER

TAXABLE PARTY (PROPRIETOR, PARTNERS OR CORPORATE NAME)

MAILING ADDRESS (IF DIFFERENT THAN THE LOCATION ADDRESS)

NAME OF FINANCIAL INSTITITION (FOR T.I.P.P. DEBIT)

POSTAL CODE

ACCOUNT NUMBER (INCLUDE TRANSIT NUMBER)

BRANCH ADDRESS

4.

Please indicate the month in which your payments will commence and the number of monthly instalment periods over which your
payment will be applied within the calendar year. For Business Taxes, instalment periods can vary between 6 and 10 months.

Starting Month ____________________

Number of Months _____________

I/We the applicant(s) authorize my/our above named financial institution to electronically debit my/our account for the monthly tax instalment payment
payable to The City of Winnipeg on the first day of each month as payment in part of the taxes for the above named property. The treatment of each
payment shall be the same as if the undersigned had personally issued a cheque.
I/We acknowledge the right of The City of Winnipeg to cancel my/our participation in the payment plan if any debits are not honoured by the participant’s
financial institution. Unpaid taxes as of the date of termination of participation in the plan are subject to penalties as per the penalty by-law.
I/We acknowledge there may be adjustments in the amount of the monthly payment on June 1st for Business Taxes and on July 1st for Property Taxes
each year as a result of The City of Winnipeg’s annual tax levy.
I/We agree to provide two weeks written notification if I/we change bank information, sell the property, or wish to cancel participation in the plan for any
reason.

5.

PLEASE ATTACH A SAMPLE CHEQUE MARKED VOID TO THIS APPLICATION.
RETURN BOTH ITEMS TO: THE CITY OF WINNIPEG • TAX BRANCH • 510 MAIN STREET • WINNIPEG • MB • R3B 3M2
CONDITIONS AS STATED ON THE CITY OF WINNIPEG INTERNET PAGE: http://www.winnipeg.ca/finance/tipp_application.stm
AUTHORIZED SIGNATORS OF THE ABOVE ACCOUNT MUST SIGN THIS APPLICATION

APPLICANT’S SIGNATURE

DATE

YYYY

MM

DD

SECOND SIGNATURE (IF REQUIRED)
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property taxes
Property Taxes are taxes paid by all home and business
owners alike. As a homeowner you have the option of
how you would like to pay your annual property taxes
after you take possession of your new home within the
City of Winnipeg. If your new home is outside the City of
Winnipeg then your individual municipality will have their
own regulations for tax payment, and these regulations vary
between municipalities.

Under the City TIPP program, you simply complete the
application on the opposite page that I have conveniently
provided for you and give the City of Winnipeg a VOID
cheque for the account that you would like your monthly
property tax payments to be withdrawn from. That way
you only pay exactly what you have to each month, 1/12th
of your annual taxes – no overcharge. It is the simply the
easiest way to arrange for paying your tax bill.

There are 3 basic ways to pay your annual property taxes in
the City of Winnipeg. These are:

The City has actually made it easier to get onto the TIPP
program effective March 2005. If the people selling you the
home are already on the TIPP program then you can simply
“assume” or take over their tax payment. If the people were
never on the TIPP program and you take possession of the
home on or before November 30, then you are eligible to be
on the TIPP program.

• Monthly on the T.I.P.P. or Tax Installment Payment Plan
available through the City of Winnipeg
• Annually – due on the 30th of June each year
• Monthly – collected by your
mortgage company with your mortgage payment
Most homeowners prefer to pay a portion of their annual
tax bill each month to make it easier to afford because
coming up with a lump sum of money in the middle of the
year for most people is difficult. Therefore, the majority of
homeowners will choose to either pay directly to the City or
have the mortgage company collect it for the tax payment
on their behalf.

If you are buying a home outside of the City of Winnipeg
you should check with the rural municipality to find out what
your tax payment options are. Most municipalities’ property
taxes are due on either September 30 or October 31 each
year. Some municipalities will allow you to give them postdated cheques to make monthly payments, however most
are not setup for this convenience as yet. For this reason,
most mortgage companies will require that they collect the
tax payment monthly with your mortgage payment.

I will always recommend that a homeowner sign up on the
TIPP program and pay directly to the City. The reason for
this is simple – money. If the mortgage company collects
the taxes from you with your mortgage payment, they put
that money away in a tax account for you that pays you
no interest – that’s right, they get to use your money for a
year and don’t have to pay you any interest because they
view it as providing you a service. In addition, the mortgage
company has to ensure that they have enough money on
June 30 each year to pay the tax bill to the City so they will
“over-charge” you each month to guarantee that they can
pay the bill in full when it comes due.

JEFF SPARROW – Castle Mortgage Group
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personal life insurance
Congratulations! You’ve just bought a new house
or condominium and you’ve arranged the financing with
your Castle Mortgage Group mortgage specialist.

Your mortgage specialist and/or mortgage company has
offered you the ability to purchase insurance in the event
of death or critical illness. It is available from both the
company that holds your mortgage as well as directly
through Castle Mortgage Group.
This type of Creditor Insurance is completely optional.
There is no direct link between enrolling in the insurance
and getting approved for your loan – it is not a “package
deal” although many banks will present it this way.
Often clients are not aware of different options to consider
when considering insuring their mortgage. Typically
the lenders offer a joint first to die policy on a declining
benefit basis. This means that if one of a husband or
wife die, the mortgage is paid off. If the mortgage has
been in place for several years, the actual amount paid
out is a fraction of what the original coverage was, even
though the premium is based on the original mortgage
amount. Further, the surviving spouse is now left with
no further life insurance. Depending on the health of the
surviving spouse, buying a new life insurance policy may
not be possible, or only with an extra rated premium.
The rating of the premiums for the lender’s mortgage
insurance is based on one rate for all. Men and women,
smokers and non-smokers are all rated at the same level.
This could work to your advantage if both husband and
wife are smokers and not particularly healthy. However,
for the majority of the public, if they are non-smokers
and in reasonable health, substantial discounts are
available directly from a life insurance company. It is not
uncommon that for a premium substantially less than the
lender’s charge, a non-smoking couple in normal health
could each purchase a level benefit policy in the amount
of the mortgage.
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advantages from a life insurance company
The advantages of purchasing directly from a
life insurance company are many:
1. Each person has their own individual policy;
2. The premiums are guaranteed for the length of term
insurance purchased (normally 10 or 20 years) and are
guaranteed to be renewable regardless of health up to
age 75;
3. The coverage remains level at the amount purchased as
opposed to the lender’s declining coverage;
4. Should the husband and wife be killed in a common
accident, each policy would pay a benefit to the estate.
This would be enough to pay off the mortgage and
provide substantial additional funds for children or
dependants;

Life insurance is no different than any other commodity
in that if you buy it in bulk, the insurance company will
discount the rate. By purchasing a policy from a life
insurance company, you may be able to combine all of you
insurance needs with one policy. So instead of having three
or four low coverage amount policies, one larger policy to
coverage off the mortgage, car loans, children’s education
and final expenses may result in a substantially lower cost
per thousand of coverage.
By purchasing from a life insurance company, you deal
with a licensed life insurance advisor who can help
determine the type and amount of coverage that’s best for
you. A licensed broker can compare rates from up to 25 of
Canada’s leading insurance companies.

5. Your individual insurance stays with you even if you
refinance or change lenders. This could be a very
important consideration if you wanted to move your
mortgage because of a better rate, but due to medical
issues you couldn’t qualify for the new lender’s
insurance;
6. The underwriting of the coverage occurs at the time
of the application. Life insurance companies require
medical information, medical history and occasionally
doctor’s reports before they issue a policy. Other than
a material misrepresentation on the original application,
they must honour the claim. With the lender’s insurance,
if you can answer four or five questions with a “no”,
they issue a certificate of coverage. A person with high
blood pressure may answer the question about ever
having heart problems with a “no.” However, if that
person died of a heart attack, the lender’s insurance
could deny the claim on the basis of non-disclosure of
medical condition.
Based on the advantages, even two smokers could justify
paying a few extra dollars per month.
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amortization and term?
There are many stresses associated with home
buying – both financial and emotional. And frankly
speaking, it doesn’t help that the process comes
with its very own foreign language. While Castle
Mortgage Group can help de-mystify these terms,
it helps to have a bit of a primer on what some of
these terms mean. After all, it’s your money and
your home we’re talking about; as a Mortgagor, you
have a right to understand what you’re reading. (You
didn’t know you were a mortgagor? Read on…)
We’ll start with “Amortization” and “Term”. Both
refer to periods of time in the life of your mortgage,
and you’ll want to be sure that you understand the
difference.
The “amortization” of your mortgage is the length
of time that would be required to reduce your
mortgage debt to zero, based on regular payments
at a specified interest rate. The amortization period
is typically 25, 30 or even 35 years, although it
can be any number of years or part-years. You
could establish that you are able to make a certain
payment each month of say $950 for your $130,000
mortgage at 5.5%. In this case, your amortization
period will be just under 18 years. Or you could tell your
broker that you’d like to be mortgage-free in just 10 years.
With an amortization period of 10 years at the same interest
rate, your $130,000 mortgage will cost you about $1,407 per
month. That’s a tougher monthly payment, but you would
save thousands of dollars in interest. (More than $35,000,
in fact.) As you arrange your mortgage, then, keep in mind
that your amortization period may be fairly long -- although
the shorter you can make it, the less you’ll wind up paying
for your home in the long term.
The “term” of your mortgage will typically be shorter. The
“term” is the duration of your mortgage agreement, at your
agreed interest rate. This will be a very specific length of
time, although you will have several choices. A 6-month
mortgage is a very short-term mortgage. A 10-year mortgage
will be one of the longest terms, generally with a higher rate
of interest to represent the higher degree of uncertainty in
the economic outlook. After your mortgage term expires,
you will need to either pay off the balance of the mortgage
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principal, or negotiate a new mortgage at whatever rates are
available at that time.
Now, back to the term “Mortgagor”. This is one of three very
similar terms: “Mortgagee”, “Mortgagor”, and “Mortgage”.
A Mortgagee is the lender of the money: a bank, company,
or individual. A Mortgagor is the borrower: the person or
persons (or company) that is borrowing the money, and
who will pay it back to the mortgagee. The Mortgage, of
course, is the legal document that pledges the property as
a security for the debt.
Still confused? Speak with your Castle Mortgage Group
mortgage specialist. Get the best mortgage suited to your
needs and all your questions answered in plain talk.
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